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Welcome to the Running

For District Office Manual!

This guide shares all the

information you need to

know about running for a

District Executive position.

 

D30N LTG Kasey Lee

D42W LTG Gary Nito 
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Happy Reading!



District Executive Duties

District Governor (DGOV)

Lead Board Training Conferences and Board Meetings

Complete monthly reports for District and International

Plan, attend, and host Fall Rally

Evaluate performance of entire District Board

Work with DB to approve budgets

Lead and meet with the District Leadership Team

Delegate and assist in prioritizing tasks for Executive Team 
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Standards

Abide by District policy

Service: minimum of 50 service hours

Communication

Send emails to District Board (DB)

Create Google Reflector group and group chat for District

Board

Communicate with District Administration (DA) weekly

Events/Meetings

Attend international events to represent CNH

Hold and attend District Board meetings

Attend District Leadership Team meetings

Hold core calls with Lieutenant Governors (LTGs) 



District Secretary (DSEC) 

District Treasurer (DTREAS)
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Record and publish meeting minutes

Submit District Team Directory, CNH Club Directory, and quarterly

addendums to International

Deliver a status report at all board meetings

Create and update the Secretary Reflector group

Collect minutes of committee reports

Educate club secretaries and LTGs on navigating MRF

informational calls, videos, visuals, manuals

Collect Division MRFs (DMRFs)

Recognize LTGs for 100% on-time submissions 

Create and modify district budget

Present a treasurer's report at all board meetings

Create a Club Treasurer's Google Reflector

Educate District Board on vouching, Member Update Center

(MUC), and reimbursement

Collect and send out information regarding dues

Publish treasurer training manuals and fundraising manuals 



DOCTC
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Registration required

prior to District Office

Candidate Training

Conference (DOCTC)

Intent to Run Form

Demonstrates that you

are planning to run for a

District Office

Service Agreement

What is a Service Agreement?

It is a legal document with signatures

that need to be completed in order to

run for District Office

What does it contain?

Rules, regulations, and duties

Confirmation of support from:

Region Advisor Team, Kiwanis,

school, and home

Code of Conduct

Consent to Key Club Events

Medical Authorization

Require signatures of guardians,

advisors, and principal 
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Candidate's Profile

Literature

List of prior leadership experience

Key Club elected and appointed

offices, other extracurricular

leadership positions, and awards

Several free reseponse questions

Questions may change from term

to term 

One-sided page to display

qualification and plans

Include name, candidate position,

picture, goals, qualifications,

platform, and potential endorsement

from home Division

Will be printed in black and white

Must be submitted on-time to the PIE

Chair before District Convention

(DCON) 



Promotional Video 

Division Endorsement
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The Candidate's Promotional Video is an opportunity for members

to get to know candidates better

The PIE Committee gives each candidate questions to answer

Candidates can explain their ideas and share other messages

that they wish to communicate to CNH members

The video will be accessible on the CNH Key Club YouTube

channel during DCON 

Candidates running for a District Executive Position may ask for

an endorsement from their home Division

It is recommended for this to take place at their home

Division's Conclave

If they are unanimously supported, they may write "unanimously

endorsed"



Candidates are NOT ABLE TO:

Distribute any campaigning materials 

EXAMPLE: posters, flyers, gifts, social media

advertisements 
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What CAN'T you do?

What CAN you do?

Candidates are ABLE TO:

Say "yes" when asked whether or not they are a

candidate for district office 

Violation

Violating campaigning policies may lead to a

warning being issued OR disqualification of

candidacy



Speech

Caucus
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Each District candidate and International endorsement is given a

set amount of time to give a brief speech that details their goals

and qualifications

A nominating conference may occur in the case of more than

two candidates for one position

Immediately following the

speech the candidate will have

a period of time to answer any

caucus type question from

delegates

A set amount of time will be

applied to all candidates to

ensure fair treatment

All the other candidate running

for that same office will remain

outside of the room until it is their

turn 
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Thank you for
reading! 
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